
 

 

 

Idaho Association for the Education of Young Children 

Wood River Early Learning Collaborative Coordinator  

Consultant Opportunity 

 
Consultant Title: Wood River Early Learning Collaborative Coordinator 

Oversight:  Idaho AEYC Early Learning Collaborative Project Director 

Status:  Independent Consultant, no employee benefits 

Compensation:  $80,000/year (fixed rate), dependent on education and experience 

Effective Dates:  July 1, 2022 – June 30, 2024, contingent upon grant funding  

  (grant funding secured 7/1/22-6/30/23) 

 
Purpose: To facilitate the development and implementation of the Wood River Early Learning Collaborative 
(ELC) project. This includes identifying local needs and strategic action plan goals with a focus on 
improving/enhancing early care and education priorities, systems, and outcomes at the community level. 
 
Early Learning Collaborative Goals: 

1. Identify and document the current status of the early care and education infrastructure (conduct a local 
needs assessment) at the community level. 

2. Identify strategic action plan goals to enhance/improve the early care and education infrastructure at the 
community (local) level. 

3. Increase the availability of and access to high quality early care and education for families with young 
children, as applicable. 

4. Maximize parental choice and knowledge related to high quality early care and education in 
family/relative/neighbor care, in-home family child care, center-based care, and preschool/pre-k 
programs. 

5. Create a business alliance for family-friendly workplaces in the community. 

 
CONSULTANT PROJECT MANAGEMENT/TASKS 
 
Develop and lead the Wood River Early Learning Collaborative (ELC) and the Early Learning Advisory 
Committee (ELAC).  

1. Gain a thorough understanding of the early care and education system at the community level, as well as 
statewide efforts and coordination related to early learning and school readiness. 

2. Develop, coordinate, and lead the local ELAC governance structure including recruiting early learning 
educators, families, business partners, school personnel, librarians, and more to participate on the 
committee. 

3. Coordinate ELAC and ELC logistics such as scheduling meetings, sending reminders, preparing materials, 
community networking, public relations, and following up with members. 

4. Delegate activities among members of ELAC and partners, as appropriate. 
5. Act as a liaison between the Wood River ELC, Idaho AEYC, Ready Idaho (early learning/work force 

advocacy group), and the community at-large, including reporting updates and new opportunities. 
 
 



 

Develop the local Early Care and Education Needs Assessment and Strategic Action Plan 
1. Utilizing information available in the community, conduct a local needs assessment related to early 

care and education. 
2. Utilizing local needs assessment information and data, support ELAC members in creating an ELC 

Strategic Action Plan. 
3. Support ELAC working groups to develop action items/tasks to accomplish identified Strategic Action 

Plan goals. 
4. Implement benchmarks and a reporting system to evaluate progress toward goals and action items. 

 
Outreach and Marketing 

1. In coordination with local partners and Idaho AEYC, develop and promote a local early care and 
education outreach campaign. 

2. Coordinate READY! for Kindergarten facilitation (for families and early educators) with local 
partners and Idaho AEYC. 

3. Create and manage social media presence for the ELC. 
4. Increase family and business participation and engagement in the ELC. 
5. Coordinate and assist with community events promoting early care and education. 
6. Maintain community networking contact information and develop ongoing relationships. 

 
Administrative and General 

1. Coordinate and communicate with the Idaho AEYC Early Learning Collaborative Project Director 
as necessary for general awareness, guidance, and reporting requirements. 

2. Ensure grant reporting obligations and deadlines are met. 

 
QUALIFICATIONS FOR SUCCESS 
 
Education and/or Experience 

• Associates degree or equivalent experience related to early care and education or community organizing. 

• Three or more years of experience coordinating community-based efforts or working in schools or early care 
and education programs. 

 
Skills 

• Must have strong communication skills and collaborative approach. 

• Must be proficient in the current Microsoft Office Environment (Word, Excel, PowerPoint, Outlook). 

• Must have experience creating materials such as agendas, slide decks, spreadsheets, and working 
within cloud-based platforms such as Google Drive/Microsoft Teams. 

• Must have strong attention to detail, planning, task organization, and time management skills. 

• Must be self-starter with the ability to work independently toward contractual goals. 

• Must have demonstrated mature judgment and confidence related to confidential data and sensitive 
information. 

• Skilled project manager with demonstrated experience preferred. 

• Knowledge of the Wood River region of Idaho preferred. 

• Background (education and experience) in early childhood care and education preferred. 
 
If interested in this consultant opportunity, please contact Martin Balben, Idaho AEYC Early Learning 
Collaborative Project Director at MBalben@IdahoAEYC.org. 

(Please Send Resume)




